Granting Auxiliary Access

1. Loginto ERNIE.
2. Select the CS Student Center under ERAU Tools. If it is not there, select e
Personalize, and check the box for CS Student Center under Web
Applications. Select OK and the icon should appear in your ERNIE. C5S Student Center
3. Inthe Student Center, scroll down to the
. .
Personal Information section and select
Prroreerers e e Contact Information
- —
Aux"Iary Access' Emergency Contact .
Names Address (No PO Boxes] Mailing (PO Boxes
209 River St Alrlvcovfed
4. Inthe Auxiliary Access window, click Add and S, UL EEEE
complete the form on the next page. When Home Phone ERAU E-msil
Im@ 505/782-1417 threshea@my.erau.edu
you select Okay the access will be set up.
5. An email will be sent to the address )
lied . h Student Name
YOU Supp 1ed, Contammg the To add a user, click the "Add” butten. 3 Allewed.
H H H H Te edit a user's information (change pazsword), click the "Edit” button.
account Informatlon' not InCIUdlng To remove a user, check the box next to the Aux Users to be removed, then click
the account password. You will the "Remove Selected” button.
have to supply your contact with COLE (LSS
h d |f Sel |User ID Relation Status Edit
the password yourself. =
P y [ —- 01 Parent 1 Available Edit |
. . [T —-ioz Other Deleted M
6. Youcan edit your Auxiliary Access . S
accounts at any time in this screen.
y . Add Remove Selected | |go to ... ;l@
Any accounts that you remove will === ===
be available for Reinstatement.
Using Auxiliary Access
1. Goto http://mystudent.erau.edu and login using the ORACLE
. . . . PEOPLESOFT ENTERPRISE
Campus Solution User Name supplied in the email and
the password supplied by your student. seecta Language:
useri:[ English Espaftol
Password: ,— raaliZ\s 92:5;: du Canada
ltaliano Magyar
2. This will take you to a primarily blank screen. All e Nt
Suomi Svenska
access for Auxiliary users is done through the drop ;;:tm Eﬁ;:x
down menu at the top. A few example paths are s e
shown below.
Current Schedule Finances Transcript/Grades
G ( 2EerE
A e . g -
£ s senvce (3 Class Search / Browse Catalog » B [ Class Search / Browse Catalog » o sefsenvce (3 Class Search / Browse Catalog >
{3 Academic Planning > 3 Academic Planning > 3 Academic Planning »
3 Enrolment 3 Enrolment > 3 Enrolment. »
3 Campus Finances [E] My Class Schedule 1 Campus Finances 2 Campus Finances >
3 Campus Personal Informe ] My Weekly Schedule 3 Campus Personal Informa ) Accept/Decine Awards 3 Campus Personal Information »
£ Academic Records [ View My Bxam Schedule 2 Academic Records View Financial Aid 3 Academic Records
1 Degree Progress/Graduat =] View My Grades (2 Degree Progress/Graduat. =] Make A Payment 3 Degree progresfGraduat, [£] View Unoffical Transcript
€2 Transfer Credit 3 Trensfer Credt > £ Transfer Credit (5] View Unofficil Transcript
3 Student Admission ’ 3 Student Admission » £ Student Admission [5] Request EnrolmentVerfication
3 Search ’ 3 Search » £ Search [5] My Course History
e B e e o B o e casn
Main Menu > Self Service > Main Menu > Self Service > Main Menu > Self Service >
Enrollment > My Class Schedule Campus Finances > Make A Payment Academic Records > My Course History



http://mystudent.erau.edu/

